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Shoftisham Parish Council
Minutes of the Annual General Meetine held Yirtuallv on Tuesdav 4h Mav 2021

Via ZOOM

Present Chairman R Kay (RK), Cll P Widdup (PW), Cll P Southgate (PS), Cll P Bouscarle (PB) and

C1l David Wass (DW).
Attendees: Clerk L Roberts (LR) and five parishioners.

l-O4,t0lit?.l Elect a Chair and Sign Declaration of Acceptance of Office:
Cll PB proposed that Cll RK continue as Chairman fot 2021-2022 urdthanked him for all his hard work

as chaimran last year. This was seconded by Cll PW and carried unanimously. Cll RK duly agreed to

sign the Declaration of Acceptance of Office once he receives the hard copy. The clerk LR agreed to

coufltersign it on its return.

2-04l05l2l Chairman's Welcome and Apologies for Absence:
Apologies received from (SCC) Cll Andrew Reid and (ESC) Cll Jarnes Mallinder'

3-A4I05l2l Public F orum:
A pmishianer reported that at a meeting of the church council it rvas decided that the church was

agreeable to a mobile phone mast being erected on the church towff if this was feasible' The pmish

council are of the opinion that this would not be a suitable option for a number of reasons but have

agreed to conduct some reseffch to find out what options are available. The clerk will also contact the

other clerks in the area to see if any other parishes on the peninsula have experience of this.

4-fr 4105 iZi Receive any Declarations oi Interest:
There were no declarations of interest.

5-A4lASl2l Srgning of Minutes:
The minutes of the Parish Council Meeting held on ttre 9th March 202I were agreed as an accurate

record and willbe printed out and signed offby Chairman RK before being returned to the clerk.

6-04t05121Co-opt Katie Emerson as a councillor onto Shottisham Parish Council:
Katie Emerson (KE) attended the Zoom meeting and was fornally co-opted as a parish councillor onto

Shottisham Parish Council to fill one of the two empty places remaining on the council.

7-fr4rcs?l Adoption of Standing Orders and Financiai Regulations (sent out in advance):
Councillors confirmed the adoption of the newly reviewed Standing Orders and Financial Regulations

and this latest version will be dated and uploaded to fre website by the clerk.

8-04l05tll Accept and sign the Accounts to 31$ March 2021 (sent out in advance):
The accounts for 2020121were disse,minated before the meeting and agreed by all councillors at the

meeting. A hard copy has been signed by the clerk and will be delivered to Chairman RK for signature

before being uploaded to the website.

g-Ofifi1tll Accept Internal Verifier's Report for 2020l2l and Page 4 of the Annual Govemance
and Accountability Return (AGAR) (sent out in advance):
The Internal Verifier's Report for 202012I and Page 4 of the AGAR were disseminated before the

meeting and agreed by all councillors at the meeting. A copy of the Annual Internal Report 2020127

(page 4) will be uploaded to the website.

l0-04ilii2l Declare Parish Council exempt from Limited Assurance Review by PF'K Littlejohn
LLP and complefion of Certification of Exemption: (sent out in advance):
The Parish Council declared that Shottisham Parish Council is exempt from a Limited Assurance

Review for ZA20l7l and certified that its total gross income an<i annuai expenditure for 2020,21 did not
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exceed {,25,000. The clerk completed and signed the Certificate of Exemption which will be delivered

to Chairman RK for signafare before being uploaded to the website. A copy of the certificate wiIl be

sent to external auditors PFK Littlejohn LLP by the clerk via email, as requested.

tl-}4ninl Agree and complete Section I of Part 2 of the AGAR 202U27t
The Section 1 - Annual Governance Statement 2020121was disseminated to councillors before the

meeting and read out at the meeting by Chairman RK. A11 statements were agreed by councillors. The

clerk completed and signed the Annual Governance Statement which wiii be deiivered to RK for
signature before being uploaded to the website.

lz-il4rcS1Ll Agree and complete Section 2 ofPart 2 of the AGAR ZAZADI;
The Section 2 - Accounting Statements 202ADt was completed by the clerk and disseminated to

councillors before the meeting. These Accounting Statements were approved by councillors, signed by
the cierk and wili be delivered to the Chairman RK for signature before being upioaded to the website.

l3-04fi5n1, Review and approve the Asset Register:
The Asset Register reviewed and approved at the last meeting has had to be amended to include the

purchaseofanewprinteratacost of tlTg.gg.CouncillorsapprovedtheamendedAssetRegisterwhich
will be uploaded to the website by the clerk.

l4-04105n1 Update on Ilighways Issues:
The nev* pole fer the SID to be positioaed along Hollesley Road near Heath Drive has been approved

by Highways and could be actioned within 10-12 weeks. A resident who lives nearby expressed concern

that the SID could flash into her living room from this position and asked if it was possible to move it
furth$ up or down the road. CU PW has *rranged to meet up wit& the concerned resideat to see if a

more suitable option can be agreed before consulting with Highways again.

l5-04l0il2l, Update on Playground Issues:
r Cll PS has renewed the contract for grass cutting and weed treatnent with CGM for a firrther yem

at a cost of *321 a year. Prices have only gone up by a pound per cut and two pounds fifty per

weed treatnent. The first cut took place on the 29ft April.
. Cll PS will contact REJB Sports again and a:range another playground inspection for the end of

June before the start of fhe school holidays" The annual RoSPA inspection is already booked to take
place in September.

16-041 05n1 Clerk's report and X'inance Update:
This and all other documentation relating to the Parish Council can be seen on the Shottisham Village
website in accordance with the new Transpmency laws. (See shottisham.onesuffollcnet)

a) Atthe close of business on 2odMay 202lthecurrgnt account stood at f9,035.13 which includes:
a. VAT repayment for 2020121 of t544.26 paid in on 19/04121

b. Precept payment fot 2021/22 of f4,490.90 paid in on30lQ4l2l

b) Intemal auditor's report.
The auditor Trevor Brown conducted and compieted the internal audit fot 2020/21on the 28ft

April 2021. Trevor undertook the work remotely/electronically again this year because of the
Covid-l9 crisis. There were no recommendations requiring action this year and the auditor
expressed his appreciation to the Clerk for her assistance during the course of the audit work.

c) Siening of cheques
i. Clerk's wages
ii. HMRC
iii. SALC subscription
iv. Philip Bouscarle (fence posts)
v. Lesley Roberts (printe.)

t240.40
f60.00

tr44.t7
ftg.20

tt79.99
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vi. Trevor Brown (audit) f,100.00

d) The clerk brought to the attention of councillors that ESC are promoting a grant scheme aimed at

improving the lives of young people and suggested that some of this money could be used to help

improve ihe playgro*O Atititi"s. Cll KE has agreed to do some research on suitable play

equipment and will report back once the clerk sends her on the infomration.

l7-04105/2l Updates on actions from previous meeting in March:

13-04/05/2021 Mafters to be hought to the attention of the council:

r Chairman RK has been liaising with Andrew Reid regmding the use of an ANPR to help with the

speeding problem in the village. These are heavily in demand and willonly be available to use at

one or two spots in the village. The paperwork has been issued to Cll RK and will need to be

submitted for consideration before a decision can be made.

r The clerk expressed concern that the Trust Hall may not be a big enough venue to hold the Annual

Pmish Meeting safeiy to compiy wiih Covidregulations depending on the numbers of pmishioners

attending. It was proposed that she fi:rd out likely numbers by contacting the village email group

and the WhatsApp group. It was suggested that the Church might be a more suitable venue because

it can hold up to tr\irty safely and it w-as agreed that tr'ris would be a suitable back-up plan.

Date and Time of next meeting: 13tr July 2021 at7.30 pm in the Trust Hall

Chairrrran:

Date: 13tr July 2021

Minute Point Action Required Responsibilitv
4 iil^a latI.UzIlJJI L L Liaise w-ith Highways afid request ancther SID pole to be

positioned along the Hollesley Road near Heath Drive.
Completed by CIl PW

8-09103171 Replace the three missing posts next to the slide steps. Completed by Cll PB.
CllD\Y and Cll PW
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